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PREAMBLE

In order to inprove the social and economc welfare of its
menbers wi thout regard to sex, colour, race or creed, to
pronote efficiency in public enploynment and to manifest its
belief in the value of the unity of organized |abour, this
Local * of the Canadi an Uni on of Public Enployees |
(hereinafter referred to as CUPE) has been forned.

The foll owi ng Byl aws are adopted by the Local pursuant to,
and to suppl ement, Appendix "B" of the CUPE Constitution, to
safeguard the rights of all nmenbers, to provide for
responsi bl e adm ni stration of the Local, and to involve as
many nenbers as possible through the sharing of duties and
responsi bilities.

SECTION 1 - NAME

The nane of this Local shall be: Canadi an Uni on of Public
Enpl oyees, Local No. .
( ). -

SECTION 2 - OBJECTI VES

The objectives of the Local are to:

(a) secure adequate renuneration for work perforned and
general |y advance the econom ¢ and social welfare of
its nenbers and of all workers;

(b) support CUPE in reaching the goals set out in Article
Il of the CUPE Constitution;

(c) provide an opportunity for its nenbers to influence and
shape their future through free denocratic trade
uni oni sm

(d) encourage the settlenent by negotiation and nedi ation
of all disputes between the nenbers and their
enpl oyers;

(e) establish strong working relationships with the public
we serve and the conmunities in which we work and |ive.

' These nodel byl aws are also intended to be adaptable for use by District
Councils and Provincial Divisions but for the sake of sinplicity only
locals are referred to in this nodel

? The nane should be the sane as that appearing on the Local's charter



SECTION 3 - | NTERPRETATI ON and DEFI NI TI ONS

(a)

(b)

Mascul i ne pronouns shall be understood to include the
fem ni ne gender.

Nunbers of Articles at the end of sections or sub-
sections refer to relevant articles of the CUPE
Constitution (2001) which should be read in conjunction
wi th these byl aws.

SECTI ON 4 - NMEMBERSHI P MEETI NGS - Requl ar and Speci al

(a)

(b)

(c)

(d)

Regul ar menbershi p neetings shall be held each nonth on
the e.g. second Wednesday at __ p.m If a
statutory holiday intervenes the Executive Board shal
give a week's notice of any change in the date of the

regul ar neeting.

Speci al menbership neetings may be ordered by the
Executive Board or requested in witing by no fewer
than menbers.” The President shall imediately
call a special neeting when so ordered or requested and
shal |l see that all nmenbers receive at | east twenty-four
(24) hours' notice of the special neeting and the
subject(s) to be discussed. No business shall be
transacted at the special neeting other than that for

which the neeting is called and notice given.

A quorum for the transaction of business at any regul ar
or special neeting shall be menbers, * i ncl udi ng

at least three (3) nenbers of the Executive Board.

The order of business at regular nenbership neetings is

as foll ows:

Rol|l call of Oficers

Voting on new nenbers and Initiation
Readi ng of M nutes

Matters ari sing

Treasurer's report

hwNE

* The nunber shoul d be | arge enough to prevent frivolous requests but not
so large as to nake this safeguard unworkable. Mny |ocals use the sane
nunber as for a quorum

* No rigid rules exist for fixing a nunber for a quorum but between 10%
and 20% of the menbership is comon in various organi zations.
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6 Communi cations and bills

7. Executive Conmittee report

8. Reports of commttees and del egates

9. Nom nations, Elections, or Installations
10. Unfini shed busi ness

11. New busi ness

12. Good of the Union

13. Adj our nnent
(Article B.VII1)

SECTION 5 - VOII NG OF FUNDS

Except for ordinary expenses and bills as approved at
nmenber shi p neetings, no sumover fifty dollars shall be
voted for the purpose of a grant or contribution to a nenber
or any cause outside CUPE, except by a notice of notion
given in witing and dealt with at the foll owi ng nenbership
neeti ng.

(Article B.4.4)

SECTION 6 - OFFI CERS

The officers of the Local shall be the President, Vice-
President, Secretary-Treasurer, Recording Secretary, three
(3) Trustees,”® and . Al officers
shall be el ected by the nmenbership.

(Articles B.2.1 & B.2.3)

SECTI ON 7 - EXECUTI VE BOARD

(a) The Executive Board shall conprise all officers, except
Tr ust ees.
(Article B.2.2)
(b) The Board shall neet at |east once every nonth.
(Article B.3.14)

(c) A nmjority of the Board constitutes a quorum

(d) The Executive officers shall hold title to any real
estate of the Local as trustees for the Local. They

® Local Unions with an average annual nenbership of 20 or |ess nenbers, who
are unable to comply with the provisions of Article B.3.10 with respect to
the el ection of Trustees, may by mgjority vote of the nmenbership, appoint
one of the elected Executive Board nenbers who does not have signing
authority on behalf of the Local Union, to act as Trustee and to fulfil all
of the constitutional obligations of the Trustees as required under the
Constitution. |In exercising this provision, qualified Local Unions will be
deenmed to be in conpliance with the provisions of Articles B.2.1 and B. 2. 2.



(e)

()

(9)
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shall have no right to sell, convey, or encunber any
real estate without first giving notice and then
submtting the proposition to a nenbership neeting and
having it approved.

The Board shall do the work delegated to it by the
Local and shall be held responsible for the proper and
effective functioning of all commttees.

Al'l charges agai nst nenbers or officers nust be nade in
witing and dealt with in accordance with the

provi sions of the CUPE Constitution.
(Articles B.6.1 to B.6.7)

Shoul d any Board nenber fail to answer the roll cal

for three consecutive regul ar nenbershi p neetings or
four regular Board neetings w thout having submtted
good reasons for those failures, his office shall be
decl ared vacant and shall be filled by an el ection at

the foll owi ng menbership neeting.
(Article B.2.5)

SECTION 8 - DUTIES OF OFFI CERS

(a)

The President shall:
. enforce the CUPE Constitution and these byl aws;

. preside at all nenbership and Executive Board
nmeeti ngs and preserve order;

. decide all points of order and procedure (subject
al ways to appeal to the nenbership);

. have a vote on all matters (except appeal s agai nst
his rulings) and in case of a tie vote in any
matter, including elections, have the right to
cast an additional vote to break the tie;

. ensure that all officers performtheir assigned
duti es;
. fill commttee vacanci es where el ections are not

provi ded for;

. i ntroduce new nenbers and conduct themthrough the
initiation cerenony,;
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sign all cheques and ensure that the Local's funds
are used only as authorized or directed by the
Constitution, bylaws, or vote of the nenbership;

be al |l owed necessary funds, not to exceed $25. 00
nonthly, to reinburse hinself or any officers for
expenses supported by vouchers, incurred on behalf
of the Local;

have first preference as a delegate to the CUPE

Nat i onal Conventi on.
(Article B.3.1)

(b) The Vice-President shall:

if the President is absent or incapacitated,
performall duties of the President;

if the office of President falls vacant, be Acting
Presi dent until a new President is el ected;

render assistance to any nenber of the Board as

di rected by the Board.
(Article B.3.2)



(c)

(d)

The Recordi ng Secretary shall:

keep full, accurate and inpartial account of the
proceedi ngs of all regular or special nenbership
and Board neetings, ensuring that these records
include a copy of the full financial report
presented by the Secretary-Treasurer;

record all alterations in the byl aws;

answer correspondence and fulfil other secretarial
duties as directed by the Board;

file a copy of all letters sent out and keep on
file all communications;

prepare and distribute all circulars and notices
to nmenbers;

have all records ready on reasonable notice for
audi tors and Trust ees;

presi de over menbership and Board neetings in the
absence of both the President and the Vice-
Pr esi dent ;

be enmpowered, with the approval of the nmenbership,
to enpl oy necessary stenographic or other
assistance to be paid for out of the Local's

f unds;

on termnation of office, surrender all books,
seal s and other properties of the Local to his

successor.
(Article B.3.3)

The Secretary-Treasurer shall:

receive all revenue, initiation fees, dues, and
assessnments, keeping a record of each nenber's
paynents, and deposit pronptly all nmoney with a
bank or credit union;

prepare all CUPE National per capita tax forns and
remt paynent no |later than the |ast day of the
fol |l ow ng nont h;

t hroughout his/her term and on behalf of the
Local Uni on nenbership, be responsible for
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mai nt ai ni ng, organi zi ng, safeguardi ng and keepi ng
on file all supporting docunents, authorizations,
i nvoi ces and/ or vouchers for every di sbursenent
made, receipts for all noney sent to CUPE
headquarters, as well as records and supporting
docunents for all inconme received by the Loca

Uni on;

record all financial transactions in a nmanner
acceptable to the Board and in accordance with
good accounting practices;

make a full financial report to neetings of the
Local 's Executive Board, as well as a witten
financial report to each regul ar nenbership
nmeeting, detailing all incone and expenditures for
t he peri od;

be bonded through the master bond held by the
National O fice, and any Secretary-Treasurer who
cannot qualify for the bond shall be disqualified
fromoffice;

pay no noney unl ess supported by a voucher duly
signed by the President and one ot her nenber of
the Board or any two other nmenbers of the Board,
except that no voucher shall be required for
paynent of per capita fees to any organization to
whi ch the Local is affiliated;

make all books avail able for inspection by the
audi tors and/or Trustees on reasonabl e notice, and
have the books audited at | east once each cal endar
year and within a reasonable tinme, respond in
witing to any recommendati ons and concerns raised
by the Trustees;

provi de the Trustees with any information they may
need to conplete the audit report fornms supplied
by CUPE;

not |ater than February 28th each year, furnish
each nenber, on the forns supplied by the National
Ofice, with a statement showi ng the net anmount of
t ax- deducti bl e dues paid by himduring the
precedi ng cal endar year;

be enmpowered, with the approval of the nenbership,
to enpl oy necessary clerical assistance to be paid
for out of the Local's funds;
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. notify all nenbers who are one nonth in arrears
and report to the Board all nmenbers two or nore
months in arrears in the paynent of union dues;

. on termnation of office, surrender all books,
records and other properties of the Local to his
successor.

(Articles B.3.4 to B.3.9)

(e) The Trustees shall:

. act as an auditing comrittee on behalf of the
menbers and audit the books and accounts of the
Secretary-Treasurer, the Recording Secretary and
the Standing Conmittees at | east once every
cal endar year?®

. nmake a witten report of their findings to the
first menbership neeting followi ng the conpl etion
of each audit;

. subnmit in witing to the President and Secretary-
Treasurer any recommendati ons and/ or concerns they
feel should be reviewed in order to ensure that
t he Local Union's funds, records, and accounts are
bei ng mai ntai ned by the Secretary-Treasurer in an
organi zed, correct and proper nmanner;

. be responsible to ensure that nonies are not paid
out without proper constitutional or menbership
aut hori zati on;

. ensure that proper financial reports are nmade to
t he nmenber shi p;

. audit the record of attendance;

. i nspect at |east once a year any stocks, bonds,

securities, office furniture and equi prent, and

titles or deeds to property that may at any tine
be owned by the Local, and report their findings
to the menbershi p;

. send a copy of the conpleted audit report (on the
prescri bed form provided by the National
Secretary-Treasurer), as well as a copy of their

® once per year is intended as a MN MUMonly; some |locals may, by majority
vote, choose to increase this mninmmrequirenent to nore than once per
year.
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report to the Local Union nmenbership along wth a
copy of their recommendati ons and/or concerns to
the President and Secretary-Treasurer and the
Secretary-Treasurer's response, to the National
Secretary-Treasurer of the Canadi an Uni on of
Publ i ¢ Enpl oyees, with a copy to the assigned

servicing representative;
(Articles B.3.10 to B.3.12)

(f) The Sergeant-at-Arns’ shall:

. guard the inner door at menbership neetings and
admt no one but nmenbers in good standing or
of ficers and officials of CUPE, except on the
order of the President and by consent of the
nmenbers present;

. assist in maintaining the record of nenbership
attendance at neetings;

. perform such other duties as nay be assigned by
the Board fromtine to tine.

SECTION 9 - QUT- OF- POCKET EXPENSES’

The foll owm ng expense all owance shall be provided:

! If included as an officer in Section 6

8 . . .

The question of what expense allowances, if any, are to be paid naturally
depends on the size of the Local and the anmount of business the officers
transact on behalf of the menbership. Honoraria are nmeant to be token
recognitions of the services of these officers and all owances are to
reconpense themin part for the tinme and personal resources spent in the
service of the Local. However, they should not be regarded as a form of
sal ary, and should therefore be nom nal anmounts. As an exanple only, a
local with 100 nenbers might set an honorarium or expense all owance of $75
to $150 per annum for the President and | esser or equal anpunts for other
of ficers, depending on the responsibilities they carry. (According to
federal tax |aws, any honorarium nmust be reported by the recipient as
taxabl e i ncome and honoraria over certain anbunts nust be reported by the
Local to the Departnment of National Revenue. For current information check
with your district taxation office).



SECTI ON 10 - FEES, DUES, and ASSESSMENTS

(a) Initiation Fee

Each application for nenbership in the Local shall be
directed to the Secretary-Treasurer and shall be

acconpanied by an initiation fee of _ dol l ars
whi ch shall be in addition to nonthly dues. The
Secretary-Treasurer shall issue a receipt. |If the

application is rejected the fee shall be returned.
(Articles B.4.1 & B.10.2)

(b) Readnittance Fee

The readm ttance fee shall be

(Articles B. 4.1 & B 11.2)

(c) Mnthly Dues

The nmonthly dues shall be e

(Article B.4.3)
Changes in the levels of the Initiation Fee, the
Readnm ttance Fee, or the Monthly Dues can be effected only
by follow ng the procedure for amendnent of these byl aws
(see Section 16), with the additional provision that the

vote must be by secret ballot.
(Articles B.4.1 & B. 4.3)

Not wi t hst andi ng t he above provisions, if the CUPE Convention
rai ses mninmum fees and/ or dues above the | evel herein
established, these bylaws wil|l be deened to have been
automatically anmended to conformto the new CUPE m ni ma

Speci al assessnents may be levied in accordance with Article
B.4.2 of the CUPE Constitution.

SECTI ON 11 - NON-PAYMENT OF DUES and ASSESSMENTS

Any nmenber in arrears for a period of three nonths or nore
shall be automatically suspended and his suspension shall be
reported to the Executive Board by the Secretary-Treasurer.

° The dues of local unions chartered after January 1, 1982 nust be set as a
per cent age of wages.
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The Executive Board shall report to the next nmenbership
nmeeting with a recommendati on. Any nenber under suspension
wi shing to be reinstated shall, upon application, pay the
readm ttance fee, plus any dues and assessnents in arrears.
This nmoney will be returned if the application is rejected.
| f a nmenber has been unenpl oyed or unable to work because of
si ckness, he shall pay the readm ttance fee but may not be

required to pay his arrears.
(Article B.11.1)

SECTION 12 - NOM NATI ON, ELECTI ON AND | NSTALLATI ON OF OFFI CERS

(a) Nonmination

Nomi nations shall be received at the regul ar nmenbership
neeting held in the nonth of . To be
eligible for nom nation a nmenber shall have attended at
| east fifty percent of the nenbership neetings held in
the previous twelve nonths or in the period he was a
nmenber, if less than a year, unless a valid reason
acceptable to the Local, is %iven for non-attendance by
t he next menbership nmeeting.~ No nomination shall be |
accepted unless the nmenber is in attendance at the
neeting or has allowed to be filed at the neeting his
consent in witing, duly wtnessed by another nenber.
No menber shall be eligible for nomnation if he is in
arrears of dues and/or assessnents.

(b) Election"

(1) At a nmenbership neeting at |east one nonth prior
to election day the President shall, subject to
t he approval of the nmenbers present, appoint an
El ections Committee consisting of a Returning
O ficer and assistant(s). The commttee shal
i ncl ude nmenmbers of the Local who are neither
of ficers nor candidates for office, it shall have
full responsibility for voting arrangenments and
shall treat information submtted to it in
connection with its responsibilities as
confidential .

' Local unions should establish a practice whereby each tinme a nenber is

unable, for a legitimte reason, to attend a neeting and wi shes to be
counted as "present" for attendance records purposes, he or she nust subnmit
the reason for non-attendance to the next nmenbership neeting. |If the
reason i s considered valid by the nmenbers, the attendance record can be so
not ed.

" The el ection methods are provided for in Article B.2.3 of the CUPE
Constitution. 1In these Mddel Bylaws it is assunmed that the Local wll
conduct the elections at a general neeting.
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(2) The Executive Board shall determ ne the form of
the ball ot and ensure that sufficient quantities
are made available in good tinme to the Returning
Oficer.

(3) The Returning Oficer shall be responsible for
i ssuing, collecting, and counting ballots. He
must be fair and inpartial and see that al
arrangenments are unquestionably denocrati c.

(4) The voting shall take place at the regulgr

menber ship neeting in The
vote shall be by secret ballot.

(5) Voting to fill one office shall be conducted and
conpl eted, and recounts dealt with, before
balloting may begin to fill another office.

(6) A mjority of votes cast shall be required before
any candi date can be declared el ected, and second
and subsequent ballots shall be taken, if
necessary, to obtain a mpgjority. On the second
and subsequent ballots the candi date receiving the
| onest nunber of votes in the previous ball ot
shal | be dropped.

(7) Wen two or nore nomnees are to be elected to any
office by ballot, each nenber voting shall be
required to vote for the full nunber of candi dates
to be elected or the nenber's ballot wll be
decl ared spoil ed.

(8) Any nenber may request a recount of the votes for
any el ection and a recount shall be conducted if
the request is supported, in a vote, by at |east
t he nunber of nenbers equal to the quorumfor a
menbership neeting as laid down in Section 4 (c).

(c) Installation

(1) Al duly elected officers shall be installed at
the neeting at which elections are held and shal
continue in office for or

> I'n sone locals the noninations and el ections are held in the same nonth.
In others the date entered here is a nonth or nore after the nonth
nmentioned in 12 (a). Were elections are not held annually, this section
shoul d say that the elections take place biennially in the nonth of
beginning in 19 .




(d)
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until a successor has been el ected and install ed,
provi ded, however, that no termof office shall be

| onger than three years.
(Article B.2.4)

(2) The ternms of office for Trustees shall be as laid
down in Article B.3.10 of the CUPE Constitution.

By- El ecti on

Shoul d an office fall vacant pursuant to Section 7 (g)
of these bylaws or for any other reason, the resulting
by-el ection shoul d be conducted as closely as possible
in conformty with this Section.

SECTI ON 13 - DELEGATES TO CONVENTI ONS

(a)

(b)

(c)

(d)

(e)

Except for the President's option [Section 8 (a)], al
del egates to conventions shall be chosen by el ection at
nmenber shi p neeti ngs.

Del egates to the Di strict Counci
shall be elected annually. An official reporter for

t hese del egates shall be appointed annually by the
Presi dent from anong these del egates, and he shall be
required to report at each nenbership neeting of the
Local on proceedings at recent neetings of the Council.

Al'l delegates elected to the conventions held outside

t he town of shal |l be paid
transportati on expenses (at economny, tourist or coach
rates), a per diemallowance of = dol lars for

expenses, and an anount equal to any |oss of salary
incurred by attendance at the convention.

Del egates to conventions held locally shall have no
travel allowance. There shall be a per diem all owance
of dol I ars and conpensation for any | oss of

salary incurred by attendance at the convention.

Representation at educational institutes and sem nars
shal |l be on the recomrendati on of the Education
Comm ttee, subject to final approval by the menbership.



SECTION 14 - COW TTEES

(a)

(b)

(c)

Negoti ating Commi ttee

This shall be a special ad hoc commttee established at
least nmonths prior to the expiry of the Local's

col l ective agreenent and automatically di sbanded when a
new col | ecti ve agreenent has been signed. The function

of the conmttee is to prepare collective bargaining
proposals and to negotiate a collective agreenent. The
committee shall consist of menbers, all elected
at a nenbership neeting. The CUPE representative
assigned to the Local shall be a non-voting menber of
the conmttee and shall be consulted at all stages from
formul ati ng proposal s, through negotiations, to

contract ratification by the nenbership.

Special Conmittees

A special ad hoc conmttee may be established for a
speci fied purpose and period by the nmenbership at a
nmeeting. The nenbers shall be elected at the sanme or
anot her nenbership neeting or may, by specific

aut hori zation of the menbership, be appointed by the
President or the Executive Board. Two nenbers of the
Board may sit on any special conmmttee as ex-officio
menbers.

Standi ng Comm tt ees

The Chairperson of each standing commttee shall be

el ected by the nenbers at a menbership neeting. The
Chai rperson and the Executive Board may, with the
concurrence of the nmenbership, jointly appoint other
menbers to serve on a commttee. The Vice-President
shal |l be a menber, ex-officio, of each commttee. There
shall be four standing conmttees as foll ows:

(1) Gievance Committee

This commttee shall process all grievances not
settled at the initial stage and its reports shal
be submitted first to the Executive Board, wth a
copy to the CUPE representative, and then to a
menbership neeting. Gievances nmust be in witing
on the fornms provided by the National Ofice and
be signed by the conplainant or conplainants, as
provided for in the collective agreenent. The
conm ttee shall conprise the elected chairperson
and ot her nmenbers to be sel ected from anong



(2)

(3)
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t he shop stewards. The commttee shall appoint
its secretary fromanong its nenbers.

Educati on Commi ttee

It shall be the duty of this commttee to:

Si ck

arrange for representation of the Local at
any appropriate and avail abl e educati onal
sem nar or conference and subm t
recommendati ons accordingly to the Executive
Boar d;

instruct delegates in the preparation of
reports to the nmenbership on semnars and
conferences and nmaintain a reference file of
t hese reports;

cooperate with the Executive Board in
preparing press rel eases and other publicity
mat eri al ;

cooperate with the Uni on Devel opnent

Depart ment (Education) and Comruni cati ons

Branch of CUPE, and with the regional

education representative, in inplenenting

both the Local's and CUPE s policies in these

fields. The commttee shall conprise between
and menbers and shal |l appoi nt

its secretary fromanong its nenbers.

Committee

Thi s

commttee may:
visit menbers who are ill;

if a nenber is ill for nore than a week, have
sent sone token of the Local's concern and
desire to hel p, whether the nenber is at hone
or in hospital;

extend the Local's condol ences in the event
of the death of a menber or one of his

i medi ate fam |y and rmake ot her appropriate
gestures in accordance with customor the
wi shes of the fam |y concerned;

The conmm ttee shall conprise between
and menbers and may appoint a

secretary-treasurer fromanong its nenbers.
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It shall be reinbursed by the Executive Board
for expenses incurred in the performance of
its duties.

(4) Social Conmittee

It is the function of this conmmttee to arrange
and conduct all social and recreational activities
of the Local either on the conmttee's own
initiative or as a result of decisions taken at
menbership neetings. The conmmttee shall submt
reports and proposals to the Executive Board or to
the nmenbership as required. A ceiling for the
commttee's net expenditures shall be fixed
annual |y by the nmenbership but, other than that,
all social and recreational events and activities
shal | be self-supporting. The Executive Board
shall be held responsible for the proper and
effective functioning of this commttee. The
commttee shall conprise between and
menbers and may appoint a secretary-treasurer from
anong its nenbers.

SECTION 15 - RULES OF ORDER

Al'l nmeetings of the Local shall be conducted in accordance
with the basic principles of Canadian parlianmentary
procedure. Sone of the nore inportant rules to ensure free
and fair debate are appended to these byl aws as Appendi x
"A". These rules shall be considered as an integral part of
t he byl aws and may be anmended only by the sanme procedure
used to anend the byl aws.

I n situations not covered by Appendix "A", the CUPE
Constitution may provide guidance, but, if the situation is
not dealt with there, Bourinot's Rules of Order shall be

consul ted and appli ed.

SECTI ON 16 - AMENDMENT

(a) These bylaws are al ways subordinate to the CUPE
Constitution (including Appendix "B") as it now exists
or may be anmended fromtine to tinme, and in the event
of any conflict between these bylaws and the CUPE
Constitution the latter shall govern. Constitutional
interpretation, including determnation of conflict, is

the prerogative of the National President.
(Articles 9.2(c), 13.3, &B.7.1)
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(b) These bylaws shall not be anended, added to, or
suspended except upon a majority vote” of those present
and voting at a regular or special nenbership neeting
foll owi ng seven days notice at a previous neeting or at
| east sixty days witten notice.

(Article B.7.1)

(c) No change in these bylaws shall be valid and take
effect until approved by the National President of
CUPE. The validity shall date fromthe letter of
approval of the National President.

(Articles 13.3 & B.7.1)

13

Many | ocals provide for amendment by a two-thirds mpjority and this is
perm ssible as a local option even though the CUPE Constitution doe not
require nore than a majority vote.



APPENDI X "A" TO THE BYLAWS OF LOCAL , CUPE

RULES OF ORDER

The President or, in his absence, the Vice-President,
shall take the chair at all nmenbership neetings. In

t he absence of both the President and Vi ce-President,
the Recording Secretary shall act as President, and in
hi s absence a President pro-temshall be chosen by the
Local .

No nmenber, except the Chairperson of a commttee making
a report or the nover of a resolution, shall speak nore
than five mnutes, or nore than once on the same
guestion w thout the consent of the neeting or until

all who wish to speak have had an opportunity.
Chai r persons and novers of a resolution shall be
limted to fifteen m nutes, except with the consent of
t he neeting.

The President shall state every question com ng before
the Local, and before allowi ng debate thereon, and
again imedi ately before putting it to a vote, shal
ask: "lIs the Local ready for the question?" Should no
menber rise to speak, the question shall then be put.

A notion to be entertained by the presiding officer
must be noved and seconded; both nover and seconder
nmust rise and be recogni zed by the chair.

A notion to anend, or to anend an amendnent, shall be
in order, but no npbtion to anend an amendnent to an
anmendnent shall be permtted. No anmendnent, or
anendnent to an anmendnent, which is a direct negative
of the resolution shall be in order.

On notion, the regular order of business may be
suspended by a two-thirds vote of those present, to
deal with any urgent busi ness.

Al'l resolutions and notions other than those naned in
Rule 17, or those to accept or adopt the report of a
commttee, shall, if requested by the presiding

of ficer, be presented in witing before being put to

t he Local .

At the request of any nenber, and upon a mpjority vote
of those present, a question nmay be divided when the
sense will admt of it.



10.

11.

12.

13.

14.
15.

16.

17.

18.

Any nenber having made a notion can withdraw it with

t he consent of the seconder, except that any notion,
once debated, cannot be w thdrawn except by a majority
vote of those present.

When a nenber wi shes to speak on a question or to nake
a notion, he shall rise in his place and respectfully
address the presiding officer, but, except to state
that he rises to a point of order or on a question of
privilege, he shall not proceed further until

recogni zed by the chair.

Wien two or nore nenbers rise to speak at the sane
time, the presiding officer shall decide which one is
entitled to the floor.

Every nmenber, while speaking, shall adhere to the
question under debate and avoid all personal,

i ndecorous, or offensive |anguage, as well as any poor
reflection on the Local or nenber thereof.

| f a nmenber, while speaking, is called to order, he
shal|l cease speaking until the point is determned; if
it is decided he is in order, he may again proceed.

No religious discussion shall be permtted.

The President shall take no part in debate while
presiding, but may yield the chair to the Vice-
President in order to speak on any question before the
Local, or to introduce a new question.

The presiding officer shall have the same rights as

ot her nmenbers to vote on any question. 1In case of a
tie, he may in addition give a casting vote, or, if he
chooses, refrain frombreaking the tie, in which case
the notion is |ost.

Wien a notion is before the Local, no other notion
shall be in order except (1) to adjourn (2) to put the
previ ous question (3) to lay on the table (4) to
postpone for a definite time (5) to refer (6) to divide
or anend, which notions shall have precedence in the
order naned. The first three of these shall be decided
wi t hout debate.

A notion for the previous question, when regularly
noved and seconded, shall be put in this form "Shal
the main question be now put?" If it is adopted, the
President shall proceed to take the vote on the

resol ution and anendnents thereto (if any) according to
their priority. |[If an anmendnent or an anmendnent to an
anmendnent is adopted, the original resolution, as
anmended, shall be put to the Local.
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20.

21.

22.

23.

24.

25.

A notion to adjourn is in order except (1) when a
menber has the floor, and (2) when nenbers are voting.

A notion to adjourn, having been put and | ost, shall
not be in order again, if there is further business
before the Local, until fifteen m nutes have el apsed.

After the presiding officer declares the vote on a
guestion, and before the Local proceeds to another
order of business, any menber may ask for a division.
A standing vote shall then be taken and the Secretary
shal | count sane.

| f any nmenber wi shes to chall enge (appeal) a decision
of the chair, he nmust do so at the tinme the decision is
made. |If the challenge is seconded, the nenber shal

be asked to state briefly the basis for his challenge.
The Chairperson may then state briefly the basis for
hi s decision, foll ow ng which the Chairperson shal

i mredi ately and wi t hout debate put the question:

"Shal |l the decision of the chair be sustained?" A
majority vote shall decide except that in the event of
atie the chair is sustained.

After a question has been decided, any two nenbers who
have voted in the magjority may, at the sanme or next
nmeeti ng, nove reconsideration thereof.

No nmenber shall enter or |eave a neeting during the
reading of the mnutes, the initiation of new nenbers,
the installation of officers, or the taking of a vote;
and no nmenber shall be allowed to | eave w thout the
perm ssion of the Vice-President.

The Local's business, and proceedi ngs of neetings, are
not to be divulged to any persons outside the Local or
t he Canadi an Uni on of Public Enpl oyees.
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